
Republic of the Philippines 
Province of Cebu 
CITY OF N-AGA 
Excerpt from the minutes of lite regular session of the Sangguniang Panlungsod of 1}1I2 City of Nag«, Cebu held Oil May 18, ]01 j at the 
SessionHall, Ctty of Naga. Cebu. 
Present: 

HON, DELFIN R, SE,':/Oll 
HON ALE-t,/NDDI /I, i.sn» 
HaN onH'I.I.O :1-/, CI-1/0N(;' 
HO,Y', URCILIO Al C/-1/0N(; 
/-lOX, £1,1\,nR Q LAPITIN 
NON. NILO B, .-JUNSONOI<IN 
NON. C"lRAlELINO N. CIWZ 
HON I<OD/<I(;O A, tV.'1 VARIW 
NON ilFSJ-Il'V tI1!iI<K K. S£/;;OR 
I-ION, L£TI:lIA I;, t/[JA NG..!:V 

- I 'ice ,\ layor/Presuling Qt7/l.'et' 
_ SlIl'Iggllllillllg Pnnlungsod Member 
_ Sangguniong l'ulllllllg.I'I)" Member 
•• \,!(JI1,'!.~l!,1II1illl1g, Panlnngsor! A leniber 
_ SlIlIgg/illillllg POlIllIlIgSOc/ Member 
- ..r:;{ll1gglllllong Panlungsod Member 
_ SlIngglillial1g Panlungsod Member 
_ Sangguniaug Panlungsod ,\jelllber 

-, Sangguniang Panlungsod Melllber 

- ,-\·(lll.f;~glllljang PtJ}/llil/gsod Member 
Absent: 

nos. f.'1~NCI e. LJIJ su« 
1-10,\', AUNEUO [] ,·IUNSONOflIN 

- Sall,'{,'i{IIIIIClnl':!, PUIIIIIIl::,SOt/ A/ember 
- ,,113(' President 

ORDINANCE NO. 2015-005 

AN OR_DINANCE INSTITUTIONALIZING THE BUSINESS PERl\1IT 
AND LICENSING SYSTEM IN TI-I£ CITY Of NAGA, CEBU 

SECTION 1. TITLE. This Ordinance shall be known as the "Business Permit and Licensing 
System Ordinance or the BPLS Ordinance". 

SECTION 2. AUTHORITY - This Ordinance is enacted pursuant 10 Sections 16, I~, 129 and 
185 of the Local Government Code of 1991 and the relevant and pertinent circulars 
and memorandums on the matter. 

SECTION 3. PURPOSES - This Ordinance is enacted for the following purposes: 

J, To institutionalize the business registration scheme in the City of Nag a, Cebu; 
2, To streamline the application or renewal processes in olvcd therein; 
3, To strengthen the Teams composing the Business Permit and Licensing System: 
4. To establish penalties for violation of the provisions of this Ordinance, 

SECTION 4. DEFfNITION OF TERMS -- For proper implementation of this Ordinance, the 
terms hereunder provided shall have the following meaning, to wit: 

1. Days - shall refer [0 calendar days; 

2. Member Office - shall refer to the offices that arc Members of the Joint Inspectorate 
Team (lIT); 

J. Business/ Mayor's Permit - shall refer to the legal authority granted by the CiLY 
Government of Nag a, Cebu to all persons, natural or juridical, business establishments, 
offices, institutions and similar others to operate within the territorial _jurisdiction of 
the City for a given period of time. 

4. BUSINESS ONE-STOP-SHOP (BOSS) - refers to an arrangement where all 
concerned agenc.ies or offices involved in processing and issuance of business permits 
and licenses are organized in a single common site or location to receive and process 
applications for business registration. -----/._ 
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5. Business Permit Registration Plate - shall refer to the permanent business registration 
plate which will be issued by the Office ()I~ the Mayor after compliance with all the 
requirements for the issuance or a Business Permit, as provided for in this Ordinance. 

6. Business establishment - shall refer to any person, natural or iuridical. association, 
partnership or organization that is registered under existing laws i.e. SEC/ UTI, and/or 
was previously granted an authority to operate within the territorial jurisdiction of the 
City. It shall include all other business establishments that will apply for a Business/ 
Mayor's Permit after the passage or' this Ordinance. 

7. Doing: business - shall refer to any acts or activities with the Citv of Naua Cebu that ..__. .. 0 , 

imply a continuity of commercial dealings Of arrangements that create earnings or 
profits to the owner, operator or manager. 

8. Annual Fees - shall refer to the amount required by the City Treasurer+s Office (CTO) 
prior to the issuance of the said business/ mayor's permit based on the previous year's 
gross income and payment computed in accordance with the Revenue Code of the City 
of Nag a, Cebu. 

9. BPLS - shall refer to the Business Permit Licensing System; 

10. BPLO - shall refer to the Business Permit Licensing Officer; 

11. JIT - refers to the Joint Inspectorate Team defined in Section 6, Paragraph :I; 

12. Provisional permit - shall mean a temporary permit given to the owner, operator or 
manager of a business establishment for him to conduct business with u condition to 
comply the lacking permits or clearances within ninety (90) day period. 

13. The City Mayor shall have discretion in granting the provisional permit taking into 
consideration the surrounding circumstances of each case, subject to the relevant 
existing laws on the matter, provided that no business registration plate/slicker shall be 
issued to a business establishment with provisional permit until lading requirements 
shall be complied. 

SECTlON 5. The Business Registration Plate. 1\ Business Registration Plate and sticker. 
together with .the Business Permit shall be issued to all Business Permittee alter 
compliance of all requirements set herein. 

The I3PLS-Technieal Working Group (TWG) as referred to in the succeeding 
paragraph, is enjoined to secure the design, actual cost of the said registration plate 
and SLicker, as well as its safety features, before January 1,2016 

The issuance of the Business Registration Plate shall take effect on January 1, 
2016 subject to the following conditions: 

1. There shall only be one uniform and official design Ior the l:iusiness 
Registration Plate and shall bear the following information: 
a. Business Plate Design 

1. Business identification number (BfN) 
11. Sticker box 
Ill. City Government of Nag a, Cebu official seal , 
iv. Background design (City Hall Bldg .. or the City Government of 

Naga, Cebu) 
Year OfapPlicatiO:~he bLl~ness ! .""iJ 

<::_~~~!' 
v. 
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b. Sticker design 
1. Year of issuance 
II. Signature of the City Mayor 

II. Any person, natural or juridical, that is exempt from paying taxes by virtue 
of an existing law, rules or regulations shall nevertheless be required to 
secure the Business Registration Plate and shall be required to pay the fees 
hereunder provided prior to issuance of the corresponding Business 
Registration Plate. 

III. All persons applying for the issuance of a Business/Mayor's Permit shall he 
required to pay an additional imposition to cover the actual cost incurred 
for the fabrication 01' the Business Registration Plate, not to exceed 
P500.00. 

iv In the event of loss, destruction or deface of the Business Registration 
Plate, immediate replacement of the same must be initiated by the grantee 
subject to payment in the amount charge to every new application. 

SECTION 6. 
applying or renewing business permits are as follows: 

NEW BUSINESS REGISTRATION SCHEME- The steps to follow 111 

SECTlON 6-A: For New Registrants 
Step 1: Secure from BPLO an application form and submit the f-illed up application 
form together with the following documents: 
a. Zoning Clearance 
b. Building and/or Occupancy Permit whichever is applicable 
c. Fire Safety Inspection Certi ficate 
d. Health Certificate and Sanitary Permit 
e. Envi ronrnental Clearance, if applicable 
f. Tax Clearance Certificate or Tax Exempt Certificate, 

whichever is applicable of the: 
- Operator/ Proprietor in case ofSole Proprietorship 
- Partners i 11 case of a Partner hip 
- juridical entity in case of Corporation 

g. Proofofregistration of the business entity 
h. Barangay Clearance and Community Tax Ccrtificarc 
1. TESDA Certificate, if applicable 

Step 2: Inspection by the JTT 

Step 3: Assessment and payment of taxes, fees and charges at eTO 

Step 4: Release Business/ Mayor's Permit and the Business Registration Plate & 
Sticker upon submission of Official Receipt as proof of payment of taxes, fees 
and charges and all other documentary requirements and clearances 

SECTION 6-B: For business renewals 
Step 1: Secure from BPLO an application form and submit the filled up application 

form together with the following documents: 
a. Tax Cl~arance Certi ficatc or Tax Exempt Certificate, 

whichever is applicable of the: 
- Operator! Proprietor in case of Sole Proprietorship 
- Partners in case of a Partnership 
- juridical entity in case of Corporation 
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